
Instructions for Using mydrive to Upload and Access Web Page Files 
 

 

• Navigate to - https://mydrive.nvcc.edu/login. 

• Enter your MyNOVA username and password and click Sign In. 
 

 
 

  



• The OneDrive opening screen appears.  Click New Folder. 
 
 

 
 

  



• Enter the name public and click Create. 
 

 
 

  



• Click the folder name public so that the name public appears next to the little house icon near the top of the screen. 

• Click Add files. 
 

 
 

  



• Browse your computer and add each file that you want uploaded.  There should be five files - movies.html. 
hobbies.html, the .css file and the two image files. 

• These files should now appear in the window BELOW the Add files button. 

• To add these files to the public folder, Click Start Upload.   
 

 
  



• You will know that the files are uploaded to the public folder when the files are listed in the window ABOVE the Add 
files button. 

• You can now check that your pages are displaying properly by clicking MyWeb Root on the left menu. 
 

 
  



• A list of the files in your public folder should display.  Click the movies file and make sure it renders as you intended 
and that all the links work.  Do the same for the hobbies file. 
 

 
• Once you are satisfied with your web site, submit the url - http://mydrive.nvcc.edu/username/public/ to your 

instructor where username is your MyNOVA username. 


